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SELECTION OF CONSULTANTS

REQUEST FOR PROPOSALS

Contract Identification Number: MENMUN/RFP/2081/82-01

Selection of Consultant for:

Preparation of Medium Term Expenditure
Framework of Menchhayayem Rural Municipality,
Koshi Province

Office Name: Menchhayayem Rural Municipality
Office Address: Morahang,Tehrathum, Koshi Province, Nepal

Financing Agency: Province Research and Training Academy (PRTA)

Issued on: 16 April 2025



Section 1. Letter of Invitation

Date: 16™ April 2025

Menchhayayem Rural Municipality
Morahang, Tehrathum, Koshi Province, Nepal

Dear Listed Consultants,

(98]

The Province Research and Training Academy (PRTA), through Province Govermnet,
Koshi Province, has allocated fund toward the cost of the task to eligible payments
under this Contract for which this Request for Proposals is issued.

The Client now invites proposals to provide the following consulting services
(hereinafter called “Services™):

Preparation of Medium Term Expenditure Framework of Menchhayayem Rural
Municipality.

More details on the Services are provided in the Terms of Reference (Section - 5).

This Request for Proposals (RFP) has been addressed to the all eligible Consultants.
It is not permissible to transfer this invitation to any other firm, such as Consultant’s
parent companies, subsidiaries and affiliates.
A firm will be selected under Least Cost Selection (LCS) and procedures described in
this RFP.
The RFP includes the following documents:

Section 1 - Letter of Invitation

Section 2 - Instructions to Consultants and Data Sheet

Section 3 - Technical Proposal - Standard Forms

Section 4 - Financial Proposal - Standard Forms

Section 5 —Terms of Reference

Section 6 - Required Documents List

The Consultants may obtain further information from the office of
Menchhayayem Rural Municipality, Morahang, Tehrathum District or from
website: https://menchhayayemmun.gov.np.

Yours sincerely,

Abhishek Ghimire
Chief Administrative Officer


https://menchhayayemmun/

Section- 2: Information to the Consultant

SN Subject Details
1 The name of the Client | Menchhayayem Rural Municipality, Morahang, Tehrathum,
Koshi Province
2 The method of selection | Direct Negotiation after approval
3 Name of the Task Preparation of Medium Term Expenditure Framework of
Menchhayayem Rural Municipality
4 Input from Client - Budget as agreed in the contract
- Time of relevant staff
- Relevant information about the activities
5 Estimated person days | 75 person-days including support staff
6 The clauses on fraud As per government and development partners’ rules and regulation
and corruption in the
Contract
7 Clarifications may be 2 days before the proposal submission date from Client through
requested email circulation, if necessary
8 Contact Person for Name: Abhishek Ghimire
Clarification Position : Chief Administrative Officer
Email Address: menchhayayemruralmun73@gmail.com
9 Language of Proposal | English or/and Nepal
10 | Validity of the Proposal | 30 days from the proposal submission deadline.
11 | Copies of required One (1) Original
Proposal
12 | The proposal Menchhayayem Rural Municipality, Morahang, Tehrathum
submission address District, Koshi Province
13 | Information on the Preparation of Medium Term Expenditure Framework of
outer envelope Menchhayayem Rural Municipality
14 | Deadline to Submit 22" April 2025, on or before 5:00 P.M. local time
Proposal
15 | Award After evaluation of submitted proposals and Negotiation, if
required
16 | Address for Negotiation | Menchhayayem Rural Municipality, Morahang, Tehrathum
District, Koshi Province
17 | The assignment is 25™ April 2025
expected to commence
18 | Method of Selection Least Cost Selection (LCS)
20 | Joint Venture Consultants/entity may associate with other consultants: Yes




Section — 3: Technical Proposal Submission Form

[Location, Date]

To:  [Name and address of Client]
Ladies/Gentlemen:

We, the undersigned, offer to provide the consulting services for [ Title of consulting
services] in accordance with your Request for Proposal dated [Date] and our
Proposal. We are hereby submitting our Proposal, which includes this Technical
Proposal, and a Financial Proposal.

If negotiations are held during the period of validity of the Proposal, i.e., before
[Date] we undertake to negotiate on the basis of the proposed staff. Our Proposal is
binding upon us and subject to the modifications resulting from Contract
negotiations.

We declare that, we have not been blacklisted, no conflict of interest in the
proposed procurement proceedings and we have not been punished for an
offence relating to the concerned profession or business.

We understand you are not bound to accept any Proposal you receive.

We remain,

Yours sincerely,

Authorized Signature:

Name and Title of Signatory:

Name of Consultant:
Address:



Format of Curriculum Vitae
Key Qualifications:
[Give an outline of your /staff member’s experience and training most pertinent to tasks on

assignment. Describe degree of responsibility held by you / staff member on relevant
previous assignments and give dates and locations. Use about half a printed page.]

Education:

[Summarize college/university and other specialized education of your / staff member,
giving names of schools, dates attended, and degrees obtained. Use about one quarter of a
printed page]

Employment Record:

[Starting with present position, list in reverse order every employment held. List all
positions held by staff member since graduation, giving dates, names and address of
employing organizations, titles of positions held, and locations of assignments. For
experience in last ten years, also give types of activities performed and client references,
where appropriate. Use about two pages. ]

Languages:

[For each language indicate proficiency: excellent, good, fair, or poor in speaking,
reading, and writing.|

Certification:

I, the undersigned, certify that to the best of my knowledge and belief, these data correctly
describe me, my qualifications, and my experience.

Date:
[Signature of staff member and authorized representative of the consultant]
Day/Month/Year

Full name of staff member:

Full name of authorized representative:

Seal / Stamp of the Consultant/Firm:



Section — 4: Financial Proposal Submission Form

[Letterhead of Consultant in case of a Firm]

[Location, Date]
To:  [Name and address of Client]
Ladies/Gentlemen:

We, the undersigned, offer to provide the consulting services for [ Title of the
services] in accordance with your Request for Proposal dated [ Date] and our Proposal
(Technical and Financial Proposals). Our attached Financial Proposal is for the sum of
[Amount in words and figures]. This amount is inclusive of the local taxes except Value

Added Tax (VAT), which we have estimated at [Amount(s) in words and figures].

We declare that, we have not been blacklisted, no conflict of interest in the proposed
procurement proceedings and we have not been punished for an offence relating to
the concerned profession or business.

We understand you are not bound to accept any proposal you receive.
We remain,

Yours sincerely,

Authorized Signature:

Name and Title of Signatory:
Name of the Consultant:

Address:



SUMMARY OF COSTS

Rate
S.N . . . (NRs.) Rate (NRs.) in Amount
Particular Quantity | Unit n Words (NRs.)
Figure
1 2 3 4 5 6=3x5
Remuneration Perso
A n
Team Leader
Days
B Assistant/support/ PG;SO
field staff
Days
Other Expenses
Report
Preparation/printing,
C | Transportation, LS Lump
. Sum
Communication and
all other associated
cost)
D | Total Amount (A+B+C)
E | Less: Discount............ of D
F | Taxable Amount (D-E)
G | Value Added Tax (13% of F)
H | Total Amount of Financial Proposal (F+G) in Figure (NRs.)
Total Amount of Financial Proposal in Words (NRs.):

Authorized Signature: ............oooiiiiiiiiiii

Name and Title of the Signatory: ....................coieen.

Note:
e In case of discrepancy between Rate in Figure and Words, the Rate in Words shall
prevail.
e In case of discrepancy between unit price and total, the unit price (Rate) shall
prevail.



Section —5: Terms of Reference (ToR)

TS FTAYTITHTHRT FTATAT

Frefy Teer

ST TEhl HETHTAT Td AT TAHTHT ATRI TLHLISTAT SATE Tl ATHT HRISERI T

(Terms of Reference)

IEER Frefl Ter Seavid ST TEh! HETRTATT @d GLAAT AS(HTHT ATHT TLHELTETATHRT
FATE T AT FIASATT 9T (Terms of Reference)

FT et Treitar woet Afdere < afgqr e

[N [N o [N c__~¢
SliedH Alddad ATl AT SAled R Aldd < e MREE

TOIATHRT T T =ih: e AT
TETE I RE{R0LRVVY

zH«: menchhayayemruralmun73@gmail.com




TATHIT Tl HETHRTATT @H FLAAT ASHTHT AT TITHLITAT Gl T T TR HTH =TT
9T (Terms of Reference)

g. ‘1’8‘{& (Introduction):

AUTART GTAETaer T oTfRRh AT T, T2 T TITHT dgel TN T4 T T FGHT FIAST T
FTH ATIFRTT LT T T T TgATs FEd TRUHT ATAREEEATS R TR ATHT
T dgdTs aed® 9 &iq 99 ¥ Je9are AT G, e a9d e &em,
AR T THLE AT [aaa SHaedT Tah! gl ¢ 89 T T3¢ GLahdre Td g Il e
qT T TEhl @aahl aedadl I W 98 TUHA Aagmd F o Tgh aihige (94

T ATTHT THT TSRS TG AGEAT Figd AT AR FL T AT FT AT 9134
SAEAT THT TS

AT LT HATAT UA, Ro0\9% & TR=x@ 3 THT 29 (), Ara@ediy o sraeam uq
20\9% Tl THT ¥ FAATE T TLHITATS ATFAT ST T T AR Heheld THE SATHT Tl B
a9 Ul TR=87 ¢ Avaiid T Q¥ I ¥ T8 TJTHT dganl Terd AT aTe T8 sq7edT
TRUaRT Gl TEL AT TEATs A& § Tord AT HHa T TUardi= w2 Jorret T
AT & AL FF AT g, T-ATHT HAAHAGEHT FT AN TGT gAdeh TEATAT AATR AT
T, AT GLHLATS TOTH G ATTHT AR o T g AH gl AGeAT ATaer Tal &Y T
qgl ATl TS0 SATHIT AN T ST HFdad T diehigdhl TaedT g9 T e
FLHEe (afd SiEEaral QU ¥ I T80T H0T qrasii=H &=l aele @o 9 T8
ST S[ETST AH gl AaedT F| AT T T ARG edls AT ATAFRT & 397 g aaTas
FT TOTAT AN T FEAEIT T AT T e TIN ITH TGgd0 A8 saed® ¥
e I aoT 9 TEHATATS SRR gered TATSIAERT ATy 7 FFe=mTd o) qame
TRUERT BTl S T dgahl TETRTAT @ GLaAT 9 TFATATS SRS FTS TSR] ATRI
TT AT 9T TITE TTHT Bl

. 32T (Objectives)

TTEAT AYTETRT ATRE ATAT TEATH T TZHTLATHT AT T | e=araT fae Tgaht ahiigeh]

o areEaTiReR AE AT, HEwTd ¥ AgsTiRdat SMETTHT TS TATIRIT FOHT FTATeaaqqT AT

Afehr| TS T ATHAT TAT ATHT TATHT TATAT T TEIAAET AT AATIRTEHRT FATAT

FT9MT TRl T TEhT ST TIATAT &THAT [ARTE T 39Tl TITHIT gl Terd TaTd

TAT FEATLHT AT TN TATSH ATTATT Lol F| T8 T FAAGR eI I29FT T qgahl

TETHTAT @ HLAAT TSHT T GLIHT HAT HAT T&TTH HFIA1/FHERT SEHATLT I Teedr digd

TFATT HEELT J&T T Lol B [Aiaee T 79 Freas =9 32998e Wl & |

o TIMIT Tgl ASic TSAT T&T ANTHT 3 TUHI AAH ATHI T Tqd ST TIHT
TATAT UA I TR0 & & (&), AT TUHT FAGEAT TG ATRI ST TgATs AN T3,

o HEAFAT @H GLAAT (AHTT TFATATS THFATWTT NG9 T,

o T TgHl GIeAehl TTd TATAT TAEAT TIHAT T THTCHT SAZEH! TlgaTd 9 TgAM
AT TAT AT FFGHT T TEHT TT TEdqT A3 TS AT I3,

o TETRAT @H HLAAT (AHIUIERT ATRI HAT TETTH FFIAT/FHET AT HEATA M9 FlAgE aATC

TEEAT T,




o ST TAT FLAhl TG @ISl TAT TgaTH T TAgANT TS AT ST TeTIHT JATIF
faferges, FT Mg TH54T, Terd Mo aRge a1 ©d S9AT A6 TS a1\
L TUITAT AN T TeTH TATS,

o TATHIT Agahl 3 AU LT THTT ATSIAT AS(HT |

ERE AT KA R (Scope of the Assignment)

FITHIT TR GATAT UA, 20\0% &l T=eE 3 TR0 ¢ ¢ (), A7aCqml fo B8 saema= ue

309¥ A TH ¥ TR=YE § Avaid aHT KY I ¥ T8 ST Tgahl Tord ATIHT a1 T8

SFAEAT TRUHRT Tl TOL T qEATs TIAGE o Tord ATTREETE AITART H L TTHT

AT T AT gl Tad T ATEAT ATAFRIRT A | HAEAT TUHT TTALTAEE TATTRI TOAT

FTA I {5 AT foreehT TR A7 Fwrderd aeAT TRUEE)

¥ . FI §UA H:

FEARTATLAS (AT T Tl TAAT T TEATHAT STETRT Thg<h HERIA T @b a0

TATE TUH ga|

Y. WEIHRTATT @ GXAATHT GHTAT g AT &ge:

o  FTAASHT ASHT (AT TAT TFAT (FARA TLUHT ALURLATATZEHT [T Higd)

o TSTET FXEFA(T AT HALTHE TAT FIAAT SAGEAT T TAHT TEAT AT I HA-ATAHT
sTaeT

o AT AT TAT HT TATATRT FTCAT (TEATH Heherdl, [HET0T, TETUT FAT H TTHTT TAT
e TAertor fawere qearsh qom Arees )

o AT ATTHT AT HTAGLHRT Tg AT T TRATAT FHTAAT

o AT TS AIHAT T IHTSIART STTIEE

o ANTIH AATLATOT TAT AT TSI TTHTART AT

o TSI AT AATF T HaAT

%. qLETaTH SrHaT (Responsibilities of the Consultant)

o IO TIATY HAYTH® =T, TATHIT AR 1A U Ro0\9¥, Faeadadr A<
ZEATALIT T qeET FFaieed iy SaedT T e a1y ST AeqTa e T,

o T dEwr 9w T W@, Terd e AiHiaaT TRIeERige T qeiead QTEr]
FHATNGEATS TSP Hhad TATAT AT L T HT HGTeasw FTAT TEedl T3
FATRA T FATTEeq aTHT Teear oaT3,

o TITIT TZHI TIHRISAATS TTSTATT FEIH IV e oW TN Ferae=( 1 seme aigd SIanTaht
HFEIAT, AT AR [SRTE T GETAAT, T TGTA, AT [H LT AT, TR FL, SATETT FL
ATS TAAT T TATHAT AT TATS,

o TORTT 3 T TTT HERAT TAT TRATATRT SATEAT (TSPAFT AFgE, FLHT 3T, TS0 Hoheld
o/ fafer, Trera srfrera Torett, sfere o= aotar, ofe) it Fierar T o,

o TSI HFATH STl Tgd™ ¥ IRATAA, T AT T TFETqr Faur a8 Tord
qorst &9ar AT AT FIE T geaiar ™,

o TATHIY TALHT THE FATATEE TAT IJEAN ATTUST HAFRT TR GEENT TATHIT qgahl TATeld

T TUTTT SHAEAT AT ATE T HFHeAd T ZARA I,
o TEATRIATCH® TATSGRT WeTAHTATT @H HLAAT AS[HT T FIAATTIHTHAT TG T TZHId
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o UETHIAIT TH HXAATHl A~qH FEATET TATT T FHeewh] ATN THF AIHAT TAT AHA
TIMTHT AeATAT AT Ao HHTAHT TS T ST FATT FHIGL T ATeqq Tidaad
I TeEIT TATHIT Tg T Q9T AT TAT TTAA TTASTHHT T9T T,

o TR ATETH TAT TIAAT TTATHATE RUHT TATT TAT MeHZEh ITeAAT T,

o TSI AHTAHT SATraHW HEATET TEIA T ATH ATAGE THTALT T TFITeerd TATHIT T
LT I |

. qIrHETRTAT O qoT 3= srrerfRe gt sEeas (Human Resource Management)
T TEh! AEAFRIAT To G¥adT QAT T4 qqiae Aqare weaar ¢ @7 s swsriRe
ATAE EIUASITHHT AT HE AT AELITHAT AT TgoThdl T AGLIHATRT STETHAT
i g 9w Rwge v wRemew )

Position Minimum Qualification Minimum Experience
gfr?amncljdaelader cum Master Degree in 10 Years of experience in Revenue
Manasement Economics/MBA/ Management/ MTEF/ Public Financial

B¢ Management/MBS/CA Management
Specialist

<. F AT 9T 9T fAHT (Duration of the Contract)

TEAHTAT @d HLAAT TAT AT AR gg Afgar gaa e s gdie qua
THITETAT |7 90 sfater 9 F1 q99e TREgu=s| TErad H1 agasid Hmrahd THUS]
STl ATHTIAAT TFATATRT ST TT TAT ANTTHT AT AT TRIAT geie|

R, FUFIATATEL foar =g T IOEqT GATRQAT (Coordination and Quality Assurance)

HETHTA @H G3AAT IO GRATITATERT AT THIT T8 TAT T AT 9T Ffveqor
yfgmaTe AT 0T w4 o9 T I R | qEEEr e a9 Retiermar

T GATTH! TEAT TS |

9 o. ATALTF Tfada (Reporting and Deliverables)
o YTLIEWH Yiaaa (Inception Report): ¢ ST, T=Aar wueht fAfdaTe 9o fam fomr
o EATET Yfdaa (Draft Report): 3 T, @FATar U=t fAfdare wo fam fo
o 3ffeqw Wfdaaw (Final Report), 3 i T fa=rei=r (Digital) S, Fv=itar wuar Mfaame 3
wieeT form

9 . STERTHT ITHAT (Mode of Payment)

FEATAT FHITSH TFOT HTT T T ST TGAT TTA9a 99 9 T AT THTT S
el TERTIerhl STETAT TFATArT SHISHS] YA TaeT AIaeaT qa7 e gfasmare

(o (ol o
TLTHRARTATATE HIhTAT TS|
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Section — 6: Required Documents List

Note: Consultants are suggested to provide the corresponding information in the format
given in the RFP document.

Eligibility Criteria (Required Documents):

SN Required Mandatory Documents ##

Copy of Company/Firm Registration Certificate with updated renewal and

Business Registration Certificate

2 Copy of PAN/VAT Registration Certificate

3 A Copy of Tax Clearance Certificate of F.Y. 2080/81

Self-Declaration (Regarding not blacklisted, not ineligible to participate in the

4 contract and has not been punished in the business offence)

5 Sealed Brief Hard Copy Technical (Methodology and Signed CV of Proposed
HR) and Financial Proposal (As per given format)
Signed CV of proposed dedicated (Key) personnel (While evaluating the

6 proposal, the human resource proposed will not be counted if the same human

resource is/are occupied with other activity/project during the same time period
as per PPR Rule No. 71.10)

## The proposal, not submitting any one or more required mandatory
Document(s), will be declared as not eligible and financial proposal will not be
evaluated.
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