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SELECTION OF CONSULTANTS

REQUEST FOR PROPOSALS

Contract Identification Number: MENMUN/RFP/2081/82-01

Selection of Consultant for: 

Preparation of Medium Term Expenditure
Framework of Menchhayayem Rural Municipality,

Koshi Province

Office Name: Menchhayayem Rural Municipality
Office Address: Morahang,Tehrathum, Koshi Province, Nepal

Financing Agency: Province Research and Training Academy (PRTA)

Issued on: 16 April 2025
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Section 1.  Letter of Invitation

Date: 16th April 2025
Menchhayayem Rural Municipality
Morahang, Tehrathum, Koshi Province, Nepal

Dear Listed Consultants,

1. The Province Research and Training Academy (PRTA), through Province Govermnet,
Koshi Province, has allocated fund toward the cost  of the task to eligible payments
under this Contract for which this Request for Proposals is issued.

2. The  Client  now  invites  proposals  to  provide  the  following  consulting  services
(hereinafter called “Services”):
Preparation of Medium Term Expenditure Framework of Menchhayayem Rural 
Municipality.
More details on the Services are provided in the Terms of Reference (Section - 5).

3. This Request for Proposals (RFP) has been addressed to the all eligible Consultants.
4. It is not permissible to transfer this invitation to any other firm, such as Consultant’s

parent companies, subsidiaries and affiliates.  
5. A firm will be selected under Least Cost Selection (LCS) and procedures described in

this RFP.
6. The RFP includes the following documents:

Section 1 - Letter of Invitation
Section 2 - Instructions to Consultants and Data Sheet
Section 3 - Technical Proposal - Standard Forms
Section 4 - Financial Proposal - Standard Forms
Section 5 –Terms of Reference
Section 6 - Required Documents List 

7. The Consultants may obtain further information from the office of 
Menchhayayem Rural Municipality, Morahang, Tehrathum District or from 
website: https://menchhayayemmun.gov.np.

Yours sincerely,

Abhishek Ghimire
Chief Administrative Officer 
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Section- 2: Information to the Consultant

SN Subject Details
1 The name of the Client Menchhayayem Rural Municipality, Morahang, Tehrathum,  

Koshi Province
2 The method of selection Direct Negotiation after approval 
3 Name of the Task Preparation of Medium Term Expenditure Framework of 

Menchhayayem Rural Municipality
4 Input from Client - Budget as agreed in the contract

- Time of relevant staff 
- Relevant information about the activities

5 Estimated person days 75 person-days including support staff
6 The clauses on fraud 

and corruption in the 
Contract

As per government and development partners’ rules and regulation

7 Clarifications may be 
requested

2 days before the proposal submission date from Client through 
email circulation, if necessary

8 Contact Person for 
Clarification

Name: Abhishek Ghimire
Position : Chief Administrative Officer
Email Address: menchhayayemruralmun73@gmail.com

9 Language of Proposal English or/and Nepal
10 Validity of the Proposal 30 days from the proposal submission deadline.
11 Copies of required 

Proposal
One (1) Original 

12 The proposal 
submission address

Menchhayayem Rural Municipality, Morahang, Tehrathum 
District, Koshi Province

13 Information on the 
outer envelope

Preparation of Medium Term Expenditure Framework of 
Menchhayayem Rural Municipality

14 Deadline to Submit 
Proposal

22nd April 2025, on or before 5:00 P.M. local time 

15 Award After evaluation of submitted proposals and Negotiation, if 
required

16 Address for Negotiation Menchhayayem Rural Municipality, Morahang, Tehrathum 
District, Koshi Province

17 The assignment is  
expected to commence

25th April 2025

18 Method of Selection Least Cost Selection (LCS)
20 Joint Venture Consultants/entity may associate with other consultants: Yes
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Section – 3: Technical Proposal Submission Form 

[Location, Date]

To: [Name and address of Client]

Ladies/Gentlemen:

We, the undersigned, offer to provide the consulting services for [Title of consulting
services]  in  accordance  with  your  Request  for  Proposal  dated  [Date]  and  our
Proposal.  We are hereby submitting our Proposal,  which includes this  Technical
Proposal, and a Financial Proposal. 

If  negotiations are held during the period of validity of the Proposal,  i.e.,  before
[Date] we undertake to negotiate on the basis of the proposed staff.  Our Proposal is
binding  upon  us  and  subject  to  the  modifications  resulting  from  Contract
negotiations.

We declare that,  we have not been blacklisted,  no conflict  of interest in the
proposed  procurement  proceedings  and  we  have  not  been  punished  for  an
offence relating to the concerned profession or business. 

We understand you are not bound to accept any Proposal you receive.

We remain,

Yours sincerely,

Authorized Signature:
Name and Title of Signatory:
Name of Consultant:
Address:
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Format of Curriculum Vitae
Key Qualifications:

[Give an outline of your /staff member’s experience and training most pertinent to tasks on
assignment.   Describe degree  of  responsibility  held  by  you /  staff  member on  relevant
previous assignments and give dates and locations.  Use about half a printed page.]
                                                                                                                                             

Education:

[Summarize  college/university  and  other  specialized  education  of  your  /  staff  member,
giving names of schools, dates attended, and degrees obtained. Use about one quarter of a
printed page]
                                                                                                                                             

Employment Record:

[Starting  with  present  position,  list  in  reverse  order  every  employment  held.   List  all
positions  held  by  staff  member  since  graduation,  giving  dates,  names  and  address  of
employing  organizations,  titles  of  positions  held,  and  locations  of  assignments.   For
experience in last ten years, also give types of activities performed and client references,
where appropriate.  Use about two pages.]
                                                                                                                                             
Languages:

[For  each  language  indicate  proficiency:  excellent,  good,  fair,  or  poor  in  speaking,
reading, and writing.]
                                                                                                                                             
Certification:

I, the undersigned, certify that to the best of my knowledge and belief, these data correctly
describe me, my qualifications, and my experience.

                                                                                                              Date:                        
[Signature  of  staff  member  and  authorized  representative  of  the  consultant]

Day/Month/Year

Full name of staff member: ______________________________________

Full name of authorized representative: ___________________________

Seal / Stamp of the Consultant/Firm: 
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Section – 4: Financial Proposal Submission Form

[Letterhead of Consultant in case of a Firm]

[Location, Date]

To: [Name and address of Client]

Ladies/Gentlemen:

We, the undersigned, offer to provide the consulting services for [Title of the 
services] in accordance with your Request for Proposal dated [Date] and our Proposal 
(Technical and Financial Proposals).  Our attached Financial Proposal is for the sum of 
[Amount in words and figures].  This amount is inclusive of the local taxes except Value 
Added Tax (VAT), which we have estimated at [Amount(s) in words and figures].

We declare that, we have not been blacklisted, no conflict of interest in the proposed
procurement proceedings and we have not been punished for an offence relating to
the concerned profession or business. 

We understand you are not bound to accept any proposal you receive.

We remain,

Yours sincerely,

Authorized Signature:
Name and Title of Signatory:
Name of the Consultant:
Address:
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SUMMARY OF COSTS

S.N
. Particular Quantity Unit

Rate
(NRs.)

in
Figure

Rate (NRs.) in
Words

Amount
(NRs.)

1 2 3 4 5 6=3x5

A Remuneration
Team Leader

Perso
n

Days

B Assistant/support/
field staff

Perso
n

Days

C

Other Expenses
Report 
Preparation/printing, 
Transportation, 
Communication and 
all other associated 
cost)

LS Lump
Sum

 D Total Amount (A+B+C)

E Less: Discount…………of D
F Taxable Amount (D-E)
G Value Added Tax (13% of F)
 H Total Amount of Financial Proposal (F+G) in Figure (NRs.)

Total Amount of Financial Proposal in Words (NRs.):

Authorized Signature: ……………………………………..

Name and Title of the Signatory: ………………………….

Name of Consultant (Firm)……………………………….

Address:………………………………….………………..

Contact No…………………………………………………

Note:
 In case of discrepancy between Rate in Figure and Words, the Rate in Words shall

prevail.
 In case of discrepancy between unit price and total, the unit price (Rate) shall

prevail.
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Section –5: Terms of Reference (ToR)

मे�न्छया�या�मे गा�उँ
पा�लिका�
गा�उँ
  का�या�पा�लिका�का� का�या��या

मे�रा�हा�ङ्गा, ते�ह्रथु�मे
का�शी� प्रदे�शी

स्थु�नी�या तेहाका� मेध्याका��नी खर्च� सं"रार्चनी� तेर्जु��मे�का� �लिगा पारा�मेशी�दे�ते� छनी$ट गानी�का� �लिगा का�या�क्षे�त्रगाते शीते�
(Terms of Reference)

लि((राण का�शी�  प्रदे�शी  अन्तेगा�ते  स्थु�नी�या तेहाका� मेध्याका��नी खर्च�  सं"रार्चनी� तेर्जु��मे�का� �लिगा पारा�मेशी�दे�ते�का�
छनी$ट गानी�का� �लिगा का�या�क्षे�त्रगाते शीते� (Terms of Reference)

का�या� अ(धी� संम्झौ$ते� भएका� लिमेलितेबा�ट २ मेलिहानी� लिभत्र
अलिन्तेमे प्रलिते(�देनी संम्झौ$ते� अनी�सं�रा अलिन्तेमे प्रलिते(�देनी पा�शी गानी��पानी2
लि(षया बास्ते�का� 
स्पाष्टते�का� �लिगा 
संम्पाका�

पा�लिका�: मे�न्छया�या�मे गा�उँ
पा�लिका�, गा�उँ
  का�या�पा�लिका�का� का�या��या, मे�रा�हा�ङ्गा, ते�ह्रथु�मे
संम्पाका�  व्यलि6: अलिभष�का लि7लिमेरा�
फो�नी: ९८५२०८२७७७
इमे�: menchhayayemruralmun73@gmail.com
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स्थु�नी�या तेहाका� मेध्याका��नी खर्च� सं"रार्चनी� तेर्जु��मे�का� �लिगा पारा�मेशी�दे�ते� छनी$ट गानी� तेया�रा गारिराएका� का�या� क्षे�त्रगाते
शीते� (Terms of Reference)

१. पाAष्ठभCलिमे (Introduction):

नी�पा�का� सं"लि(धी�नी� रा�ज्या शीलि6का� प्रया�गा सं"7, प्रदे�शी रा स्थु�नी�या तेहा� प्रया�गा गानी2 गारा� स्पाष्ट रुपामे� का�या�क्षे�त्र रा
का�या� अलिधीका�रा लिनीधी��राण गारा�का� छ। स्थु�नी�या तेहा�ई लिनीसंAते गारिराएका� अलिधीका�राहारु�ई का�या��न्(यानी गानी�का� �लिगा
स्थु�नी�या तेहा�ई आ(श्याका पानी2  स्रो�ते सं"7 रा प्रदे�शीबा�ट लि(लिKया संमे�नी�काराण, अनी�दे�नी शीशीते�  ,अनी�दे�नी लि(शी�ष,
अनी�दे�नी रा संमेपा�राका अनी�दे�नी दिदेनीसंक्ने�  व्य(स्थु� गारा�का� छ। तेरा सं"7 रा प्रदे�शी संराका�राबा�ट प्र�प्त हुनी� यास्ते� अनी�दे�नी�
मे�त्र स्थु�नी�या तेहाका� खर्च�का� आ(श्याकाते� पाCरा� गानी� नीसंक्ने�  भएका�� सं"लि(धी�नी� नीP  लितेनी तेहाका� संराका�राहारु लि(र्च
रा�र्जुश्व अलिधीका�रा संमे�ते बा�
डफो�
ड  गानी��पानी2  व्य(स्थु� संलिहाते स्थु�नी�या संराका�रा�  कारा  रा  गाPरा  कारा  गा�उँनी पा�उँनी�
व्य(स्थु� संमे�ते गारा�का�छ। 
स्थु�नी�या संराका�रा सं"र्च�नी ऐनी,  २०७४ का� पारिराच्छ�दे ३ देफो� ११  (7),  अन्तेरासंराका�रा� लि(K व्य(स्थु�पानी ऐनी
२०७४ का� देफो� ४ अनी�सं�रा स्थु�नी�या संराका�रा�ई आफ्नी� क्षे�त्रमे� कारा रा गाPराकारा सं"कानी गानी�संक्ने�  अलिधीका�रा राहा�का� छ
भनी� ऐनीका� पारिराच्छ�दे ९ अन्तेगा�ते देफो� ५४ दे�लिख ६४ संम्मे स्थु�नी�या तेहाका� रा�र्जुश्व अलिधीका�रा बा�रा�  स्पाष्ट व्(यास्थु�
गारिराएका� छ। यासंरा� स्थु�नी�या तेहा�ई सं"लि(धी�नी� नीP  रा�र्जुश्व अलिधीका�रा लिनीसंAते गारा�का� भएते�पालिनी कारा प्रण�� रा
अलिधीका�रा क्षे�त्र (�रा� कामे र्जु�नीका�रा� हुनी�, सं-सं�नी� व्य(सं�याहारुमे� कारा �गाC गादे�� हुनीसंक्ने�  संम्भ�लि(ते अ�कालिप्रयाते�का�
डरा, स्थु�नी�या संराका�रा�ई प्रा�प्त हुनी आएका� अनी�दे�नी नीP खर्च� हुनी नीसंदिकाराहा�का� अ(स्थु� आदिदे� गादे�� धी�राP स्थु�नी�या
तेहा�  आफ्नी�  रा�र्जुश्व  अलिधीका�रा  प्रया�गा  गारा�  रा�र्जुश्व  सं"कानी  गानी�  संदिकाराहा�का�  अ(स्थु�  छPनी।  यासंरा�  स्थु�नी�या
संराका�राहारु� लि(लिKया सं"लि7याते�का� पाCण�  अभ्या�सं गानी�  नीसंका� का� का�राण सं�(�र्जुलिनीका क्षे�त्रका� बार्जु�ट खर्च� गानी�  पाया��प्त
रा�र्जुश्व र्जु�ट�उँनी नीसंदिकाराहा�का� अ(स्थु� छ। यासंथु� स्थु�नी�या संराका�राहारु�ई आफ्नी� अलिधीका�रा क्षे�त्र लिभत्र राहा�रा (Pज्ञा�लिनीका
कारा  प्रण��  �गाC  गारा�  का�(��न्(यानी  गारा�ई  अफ्नीP  रा�र्जुश्व  आधी�रा  तेया�रा  गानी�  संहाया�गा  पा�या��उँनी आ(श्याका  रा
औलिर्चत्याया�6 दे�लिखन्छ।  तेर्जु��मे�  गानी2 प्रकाA या��ई  अगा�लिड  (ढा�उँनी�  प्रया�र्जुनीका�  �लिगा  या�  का�या�क्षे�त्रगाते शीते�  तेया�रा
गारिराएका� हा�। तेसंथु� स्थु�नी�या तेहाका� मेध्याका��नी खर्च� सं"रार्चनी� गानी2 प्रकाA या��ई अगा�लिड (ढा�उँनी� प्रया�र्जुनीका� �लिगा
या� का�या�क्षे�त्रगाते शीते� तेया�रा गारिराएका� हा�।

२. उँद्दे�श्या (Objectives)
सं"लि7याते� नी�पा�का� �लिगा नी$� अभ्या�सं हा�। संहाका�रा�ते�मे� आधी�रिराते या� सं"लि7याते�मे� लितेनी तेहाका� संराका�राहारुका�
लिबार्च पा�रास्पा�रिराका संहाया�गा,  संहाका�या� रा संहाअलिस्ते(का� आधी�रामे� मे�त्र प्रभ�(का�रा� रुपामे� का�या��न्(यानीमे� Pर्जु�नी
संदिकान्छ। यासंथु� सं"7�या मे�लिमे� तेथु� सं�मे�न्या प्रशी�संनी मेन्त्र�या रा मे�ख्यामेन्त्र� तेथु� मेन्त्र�पारिराषदेका� का�या��या
का�शी� प्रदे�शी� स्थु�नी�या तेहाका� रा�र्जुश्व पारिरार्च�नी क्षेमेते� लि(का�सं गानी2 उँद्दे�श्या� स्थु�नी�या तेहाका� रा�र्जुश्व पारिरार्च�नी
तेथु� सं�धी�राका� �लिगा संहाया�गा पा�या��उँनी� अलिभप्र�या राहा�का� छ। यासंथु� यासं का�या�शीते�का� मे�ख्या उँद्दे�श्या स्थु�नी�या तेहाका�
मेध्याका��नी खर्च� सं"रार्चनी� तेर्जु��मे� गानी� पारा�मेशी� सं�(� सं�(� प्रदे�याका काम्पानी�/फोमे�का� लिर्जुम्मे�(�रा� (�रा�  प्रस्टते� संलिहाते
प्रकाA या�गाते मे�गा�देशी�नी प्रदे�नी गानी�� राहा�का� छ। लिनीर्दिदेस्ट रुपामे� यासं का�या�शीते�का� लिनीम्न उँद्दे�श्याहारु राहा�का� छनीd ।
 स्थु�नी�या तेहा�  बार्जु�ट तेर्जु��मे� गादे��  आगा�मे� ३ (ष�का� आन्तेरिराका आयाका� प्रक्षे�पाण गानी��पानी2  स्थु�नी�या संराका�रा

सं"र्च�नी ऐनी का� देफो� ६६ (६),मे� भएका� व्य(स्थु� का�या��न्(यानी �लिगा स्थु�नी�या तेहा�ई संहाया�गा पा�या��उँनी�,
 मेध्याका��नी खर्च� सं"रार्चनी� लिनीमे��ण प्रकाA या��ई प्रकाA या�गाते मे�गा�लिनीदे2शी गानी��,
 स्थु�नी�या तेहाका� हा�का� रा�र्जुश्व पारिरार्च�नी अ(स्थु� संलिमेक्षे� गारा� सं�धी�राका� क्षे�त्रहारुका� पालिहार्च�नी गानी� संहाया�गा

पा�या��उँनी� तेथु� रा�र्जुश्व संम्बान्धीमे� स्थु�नी�या तेहामे� थुपा प्रस्टते� ल्या�उँनी संहाया�गा पा�या��उँनी�,
 मेध्याका��नी खर्च� सं"रार्चनी� लिनीमे��णका� �लिगा सं�(� प्रदे�याका काम्पानी�/फोमे�का� (� सं"स्थु�� गानी��पानी2 का�या�हारु (�रा�

प्रस्टते� ल्या�उँनी�,
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 रा�र्जुश्व तेथु� काराका� दे�यारा�हारु ख�र्जु� तेथु� पालिहार्च�नी गानी� संहाया�गा पा�या��उँनी� तेथु� रा�र्जुश्व प्रक्षे�पाणका� (Pज्ञा�लिनीका
लि(लिधीहारु, कारा लिनीधी��राण प्रकाA या�, रा�र्जुश्व लिनीधी��राणका� आधी�राहारु (�रा� स्थुगाते रुपामे� अभ्या�सं गारा�ई (Pज्ञा�लिनीका
कारा प्रण�� �गाC गानी� संक्षेमे (नी�उँनी�, 

 स्थु�नी�या तेहाका� ३ (ष�का� रा�(श्व सं�धी�रा या�र्जुनी� तेर्जु��मे� गानी2। 
३. का�या� दे�यारा� (Scope of the Assignment)
स्थु�नी�या संराका�रा सं"र्च�नी ऐनी, २०७४ का� पारिराच्छ�दे ३ देफो� ११ (7),अन्तेरासंराका�रा� लिबाK लि(K व्य(स्थु�पानी ऐनी
२०७४ का� देफो� ४ पारिराच्छ�दे ९ अन्तेगा�ते देफो� ५४ दे�लिख ६४ संम्मे स्थु�नी�या तेहाका� रा�र्जुश्व अलिधीका�रा बा�रा�  स्पाष्ट
व्(यास्थु�  गारिराएका�  छ।  यासंरा�  स्थु�नी�या  तेहा�ई  सं"लि(धी�नी�  नीP  रा�र्जुश्व  अलिधीका�राबा�रा�  नी�पा�का�  सं"लि(धी�नीमे�
उँल्�लिखते स्थु�नी�या तेहाका� एका रा सं�झौ� अलिधीका�राका� संCर्च�मे� व्य(स्थु� भएका� प्र�(धी�नीहारु प्रभ�(का�रा� रुपामे�
का�या�न्(यानी गानी� लि(ज्ञा सं�(� लिनीका� �लिगा या� का�या�शीते� तेर्जु��मे� गारिराएका�छ।

४ . संम्पान्न हुनी�पानी2 का�या�g
संहाभ�गा�ते�मेCका लि(लिधीद्धा�रा� स्थु�नी�या तेहाका� संCर्चनी� रा तेथ्या�का" मे� आधी�रिराते तेका� या�6 मेध्याका��नी खर्च� सं"रार्चनी�
तेया�रा भएका� हुनी�छ। 
५. मेध्याका��नी खर्च� सं"रार्चनी�मे� संमे�(�शी हुनी� लि(षया क्षे�त्रहारुg
 का�या�या�र्जुनी� तेर्जु��मे� लि(लिधी तेथु� प्रकाA या� (छफो गारिराएका� संरा�का�रा(��हारुका� लि((राण संलिहाते)
 रा�र्जुश्वरा कारासंम्बालिन्धी लि(द्यमे�नी सं"(Pधी�लिनीका तेथु� का�नी�नी� अ(स्थु� रा स्थु�नी�या तेहामे� सं� का� का�या�न्(यानीका�

अ(स्थु�
 आन्तेरिराका आया तेथु� स्रो�ते पारिरार्च�नीका� अ(स्थु� (तेथ्या�का"  सं"कानी, लि(श्ले�षण, प्रक्षे�पाण तेथु� स्रो�ते अनी�मे�नी तेथु�

(र्जु�ट लिनीधी��राण लि(षयाका तेथ्या�का"  तेथु� आधी�राहारु )
 आन्तेरिराका आयाका� नीया�
 स्रो�तेहाराका� पालिहार्च�नी रा पारिरार्च�नी का�या�नी�लिते
 आन्तेरिराका देरारा�ट संलिमेक्षे� रा पारिरामे�र्जु�नीका� आधी�राहारु
 (Pज्ञा�लिनीका आयाप्रक्षे�पाण तेथु� आया बार्जु�ट अनी�मे�नीका� आधी�रा
 रा�र्जुश्वआया व्ययाका� आ(लिधीका संलिमेक्षे�

६. पारा�मेशी�दे�ते�का� लिर्जुम्मे�(�रा� (Responsibilities of the Consultant)

 रा�र्जुश्व  संम्(लिन्धी  सं"(Pधी�लिनीका  व्य(स्थु�,  स्थु�नी�या  संराका�रा  सं"र्च�नी  ऐनी  २०७४,  अन्तेरासंराका�रा�  लि(K�या
हास्ते�न्तेराण रा तेत्सं"गा संम्बालिन्धीते लि(लि(धी व्य(स्थु� रा प्र�(धी�नी (�रा� ज्ञा�नी अध्या�(लिधीका गानी2,

 स्थु�नी�या  तेहाका�  लि(शी�ष  गारा�  प्रमे�ख,  रा�र्जुश्व  पारा�मेशी�  संलिमेलितेका�  पादे�लिधीका�रा�हारु  रा  संम्(लिन्धीते  शी�ख�का�
कामे�र्च�रा�हारु�ई  रा�र्जुश्व  सं"कानी  पारिरार्च�नी  तेथु�  सं�धी�रा  संम्(न्धीमे�  संPद्धा�लिन्तेका  रुपामे�  प्रस्टते�  ल्या�उँनी
छफो गारा� लि(षया(स्ते� (�रा�मे� प्रस्टते� ल्या�उँनी�,

 स्थु�नी�या तेहाका� प्र�फो�इ�ई रा�र्जुश्वका� देAष्ट�का�ण� लि(स्ा�षण गारा�रा लि(श्वसंनी�या आधी�रा संलिहाते भCउँपाया�गाका�
अ(स्थु�,बार्जु�रा क्षे�त्रका� लि(का�सं रा संम्भ�(नी�, 7रा (हा�, (हा� लि(ट$रा� मे�पा�ते, संम्पालिK कारा, व्य(सं�या कारा
�ई संCर्चनी� रा तेथ्या�का" मे� आधी�रिराते बानी�उँनी�,

 लि(गाते ३ (ष�का� रा�र्जुश्व सं"कानी तेथु� पारिरार्च�नीका� अ(स्थु� (रा�र्जुश्वका� क्षे�त्रहारु, काराका� देरा, रा�र्जुश्व सं"कानी
प्रदिlया�/ लि(लिधी, रा�र्जुश्व अलिभ�ख प्रण��, आर्थिथुका ऐनी तेर्जु�मे�, आदिदे) का� संलिमेक्षे� रा लि(श्ले�षण,

 रा�र्जुश्वका� संम्भ�व्य क्षे�त्रहारुका� पालिहार्च�नी रा पारिरार्च�नी,  रा�र्जुश्व क्षेमेते� रा संम्भ�व्यते� लि(श्ले�षण (�रा�  रा�र्जुश्व
पारा�मेशी� क्षेमेते� लि(का�संका� �लिगा का�चिंर्चङ रा मे�न्ट�रिंरागा गानी2,

 स्थु�नी�या स्तेरामे� प्रमे�ख कारादे�ते�हारु तेथु� उँद्य�गा (�लिणज्या सं"7का� पादे�लिधीका�रा�हारुसं
गा स्थु�नी�या तेहाका� प्रर्चलिते
कारा प्रण�लि व्य(लिस्थुते सं�धी�रा (�रा� रा�या सं"कानी रा छफो गानी2, 

 संहाभ�लिगाते�त्मेका लि(लिधीद्धा�रा� मेध्याका��नी खर्च� सं"रार्चनी� तेर्जु��मे� गारा� का�या�पा�लिका�मे� प्रस्ते�लिते रा संहामेलिते 
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 मेध्याका��नी खर्च�  सं"रार्चनी�का� अलिन्तेमे मेस्या$दे�  सं�झौ�( रा कामे�न्टका�  �लिगा सं"7�या मे�लिमे� तेथु� सं�मे�न्या
प्रशी�संनी मेन्त्र�या लिस्थुते संहार्जु�काराण संलिमेलितेमे� पाठा�उँनी�  रा प्र�प्त सं�झौ�( संमे�(�शी गारा� अलिन्तेमे प्रलिते(�देनी
संम्बालिन्धीते स्थु�नी�या तेहा रा प्रदे�शी अनी�संन्धी�नी तेथु� प्रलिशीक्षेण प्रलितेष्ठ�नीमे� पा�शी गानी2,

 प्रदे�शी अनी�संन्धी�नी तेथु� प्रलिशीक्षेण प्रलितेष्ठ�नीबा�ट दिदेएका� सं�झौ�( तेथु� लिनीदे2शीनीहारुका� पा�नी� गानी2,
 संहार्जु�काराण संलिमेलितेमे� अलिन्तेमे मेस्या$दे� प्रस्ते�ते गारा� प्र�प्त सं�झौ�(हारु संमे�(�शी गारा�रा संम्(लिन्धीते स्थु�नी�या तेहामे�

पा�शी गानी2 ।

७. पारा�मेशी�दे�ते� लिबाज्ञा तेथु� अन्या र्जुनीशीलि6 संम्बान्धी� व्य(स्थु�पानी (Human Resource Management)
 स्थु�नी�या तेहाका�  मेध्याका��नी खर्च�  सं"रार्चनी�  तेर्जु��मे� गानी2 तेपालिसं अनी�सं�रा कालिम्तेमे� १ र्जुनी� लि(ज्ञा र्जुनीशीलि6
संमे�लि(ष्ट हुनी�पानी2छ।यासंका� अलितेरिरा6 का�या� ट��मे� आ(श्याकाते� अनी�सं�रा संहार्जुकाते�� रा आ(श्याकाते�का� आधी�रामे�
आ"लिसंका संमेया लि(शी�ष लि(ज्ञाहारु पालिनी पारिरार्च�नी गानी��पानी2छ।

Position Minimum Qualification Minimum Experience
Team Leader cum 
Financial 
Management 
Specialist

Master Degree in 
Economics/MBA/ 
Management/MBS/CA

10 Years of experience in Revenue 
Management/ MTEF/ Public Financial 
Management 

८. का�या� अ(लिधी तेथु� संमेया लिसंमे� (Duration of the Contract)
मेध्याका��नी  खर्च�  सं"रार्चनी� तेर्जु��मे�  प्रदिlया�का�  �लिगा  दे�ई मेलिहानी� संमेया  लिनीधी��राण  गारिराएका��  छनी$ट भएका�
पारा�मेशी�दे�ते�� सं� संमेया अ(लिधी लिभत्र का�या� संम्पान्न गारिरासंक्ने� पानी2छ।  प्रस्ते�लि(ते का�या� बाहु(षrया का�या�lमे नीभएका�
हुनी�� सं�मे�न्यातेया� संम्झौ$ते�का� अ(लिधी थुपा तेथु� आगा�मे� आर्थिथुका (ष�मे� भ�6�नी� हुनी�छPनी। 
९. संरा�का�रा(��हारु लिबार्च संमेन्(या रा गा�णस्तेरा सं�लिनीलिsतेते� (Coordination and Quality Assurance)

मेध्याका��नी खर्च� सं"रार्चनी� गा�णस्तेरा सं�लिनीलिsतेते�का� �लिगा स्थु�नी�या तेहा तेथु� प्रदे�शी अनी�संन्धी�नी तेथु�  प्रलिशीक्षेण
प्रलितेष्ठ�नीबा�ट लिनीयालिमेते रुपामे� फो� अपा रा अनी�गामेनी गारिरानी�छ |  पारा�मेशी�दे�ते� सं"स्थु�� यासं लिसंलिसं�मे� प्र�प्त
रा�या सं�झौ�(का� पा�नी� गानी��पानी2छ । 

१०. आ(श्याका प्रलिते(�देनी (Reporting and Deliverables)
 प्र�रालिम्भका प्रलिते(�देनी (Inception Report): १ प्रलिते, संम्झौ$ते� भएका� लिमेलितेबा�ट १० दिदेनी लिभत्र
 मेस्या$दे� प्रलिते(�देनी (Draft Report): २ प्रलिते, संम्झौ$ते� भएका� लिमेलितेबा�ट ५० दिदेनी लिभत्र 
 अलिन्तेमे प्रलिते(�देनी (Final Report), ३ प्रलिते रा लि(द्य�ते�या (Digital) प्रलिते, संम्झौ$ते� भएका� लिमेलितेबा�ट दे�ई 

मेलिहानी� लिभत्र

११. भ�6�नी� प्रदिlया� (Mode of Payment)

संम्झौ$ते� बामे�लिर्जुमे संम्पाCण� का�या� संम्पान्न गारा� स्थु�नी�या तेहामे� प्रलिते(�देनी पा�शी भई स्(�का�रा भए पाs�ते स्थु�नी�या
तेहाका� लिसंफो�रिराशीका� आधी�रामे� संम्झौ$ते� बामे�लिर्जुमेका� राकामे प्रदे�शी अनी�संन्धी�नी तेथु� प्रलिशीक्षेण प्रलितेष्ठ�नी(�ट
पारा�मेशी�दे�ते��ई भ�6�नी� हुनी�छ।
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Section – 6: Required Documents List 

Note: Consultants are suggested to provide the corresponding information in the format 
given in the RFP document.

Eligibility Criteria (Required Documents):
SN Required Mandatory Documents ##

1
Copy of Company/Firm Registration Certificate with updated renewal and 
Business Registration Certificate

2 Copy of PAN/VAT Registration Certificate

3 A Copy of Tax Clearance Certificate of F.Y. 2080/81

4 Self-Declaration (Regarding not blacklisted, not ineligible to participate in the 
contract and has not been punished in the business offence)

5 Sealed Brief Hard Copy Technical (Methodology and Signed CV of Proposed 
HR) and Financial Proposal (As per given format)

6

Signed CV  of proposed dedicated (Key) personnel (While evaluating the 
proposal, the human resource proposed will not be counted if the same human 
resource is/are occupied with other activity/project during the same time period 
as per PPR Rule No. 71.10)

##  The  proposal,  not  submitting  any  one  or  more  required  mandatory
Document(s), will be declared as not eligible and financial proposal will not be
evaluated. 
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